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DOCUMENT EDITOR FOR SHAREPOINT

Get started

Easily open, view, edit, and save PDFs directly in your SharePoint Online

or on-premises environment. Explore our step-by-step guides to learn

how you can start editing PDFs without the need to download them to

your device. Click the boxes below to access the content.

Open

Quickly open and view PDF documents
directly in SharePoint — no download
required.

Edit

Save time by editing and saving PDFs
directly in SharePoint. Edit PDF text or
add, merge, rotate, reorder, and delete
pages without downloading documents
to your device.

EDIT TEXT

MERGE OR COMBINE
ROTATE

CROP

MOVE OR COPY
REMOVE

ADD A PAGE

ADD AN IMAGE

Sign
Easily add signatures to PDFs in

SharePoint by hand-drawing, typing, or
uploading an image of your name.

View

Fast, accurate, and reliable PDF viewing
in SharePoint. With an intuitive user
interface, you can quickly search and
navigate through any PDF document.

Forms

Easily create, view, and fill PDF forms
in SharePoint. Supports checkboxes,
combo boxes, list boxes, and more.

FORM FILL

FORM CREATOR

Redaction

Permanently redact sensitive
information directly in SharePoint.
Highlight text or select the redaction
tool and drag a rectangle around the
area you want to redact.

Annotations

Add annotations to your PDF in
SharePoint using one of our 15+
annotation tools. Select a tool to start
drawing, highlighting text, making
comments, and adding notes.

NOTES

COMMENTS

STAMPS

SHAPES

HIGHLIGHT TEXT
MEASUREMENT TOOLS

ADDING LINKS
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How to open PDFs
directly in the
SharePoint browser

Nutrient Document Editor for SharePoint lets you open,

display, and navigate through PDF documents in your
native SharePoint online or on-premises application.
Once a PDF is displayed in your SharePoint browser,
you can quickly search and navigate through the
document using an intuitive user interface (Ul). The
viewer includes a suite of out-of-the-box productivity
tools that let you edit, annotate, sign, redact, and create
forms directly in SharePoint.

Opening PDF files

Go to the SharePoint library and A School C I
click Upload to import a PDF N chool Centra
from your computer, or select an ® [0 Remote learning  Departments & Programs Clubs and organizations v Staff directory  Edit
existing PDF from the library. Click
the three dots menu next to the 5 Editingridview Open v~ [ Share G Copylink T[] Delete <> Pintotop Yy Favorite Add shortcut v
document and choose Openin
PDF Editor. b
Documents ([ v
8
® Q@ [ Namev Modified ~ Modified By v i Add column
(-] .:‘. Business contract.pdf ® - Open >
Preview Open in browser
Share Open in app
Copy link
Manage access
Delete
Automate >

Favorite

Add shortcut >

Download

Rename


https://www.nutrient.io/low-code/try?product=document-editor&platform=sharepoint&deployment=online
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STEP 2
Navigating th h the PDF d t
In the top-left corner of the 98 A Page < 1 M @ m =om A Hy B T -
screen, you can choose from
a wide range of PDF viewing 98 Thumbnails
options: _ .
:= Outline
0 Quick.page navigation and £ Annotations °
zooming in/out — 1,] ‘ r C
[:] Bookmarks Ol e
«  Thumbnails view
@ Signatures
. View the PDF document NO. 18431-781 VIENNA , MARCH 12, 2024
outline
« View and access all
annotations immediately
+  Bookmark pages for quicker
access and viewing
DESCRIPTION Qry PRICE DISCour
Minimalist Sofa 1 100€ 8
Color: Wood / Black
Funky Lounge Chair . — -
Color: Black / Black
Kitchen Chair 1 500€
Color: White / Silver
ol A e
STEP 3
PDF tools in SharePoint
Once you've opened your PDF ) =om A =Y &8 171> /v 9 @ -y Q & | sae

in SharePoint, you can make use
of a wide variety of PDF tools to
work with your document directly
in SharePoint:

1. Edittextin PDFs

2. Add comments

3. Add electronic signatures

4. Redact sensitive data

3
5 8
o
VIENNA , MARCH 12, 2024 :
ary PRICE DISCOUN AMOUN
b 1 100€ -15% 100€
ir
2 860€ -15% 1720 €
1 500 € 500 €
r
1 300€ 300€
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Edit PDFs
in SharePoint

Nutrient Document Editor for SharePoint lets you

edit PDF documents natively in SharePoint Online

or on-premises. Edit PDF text; add an image or a
page to your document; rotate and crop pages or
remove unnecessary ones; or change the page order
or duplicate pages. Additionally, you can merge and
manipulate multiple files by importing PDFs to the
document you're working on.

GUIDES

Edit text Crop
Merge or combine Move or copy

Rotate Remove

Add a page

Add an image


https://www.nutrient.io/low-code/try?product=document-editor&platform=sharepoint&deployment=online
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Edit text in PDF directly
In SharePoint

Nutrient Document Editor for SharePoint lets you edit PDF text
natively in SharePoint Online or on-premises. Quickly change
an invoice number or adjust a date in a purchase order without
leaving SharePoint or opening a third-party plugin.

Opening PDF files

Go to the SharePoint library and (A School C I
click Upload to import a PDF O chool Centra
from your computer, or select an [:5:) 1 | Remote learning Departments & Programs + Clubs and organizations Staff directory Edit
existing PDF from the library. Click
the three dots menu next to the ® 5 Editingrid view Open v (& Share G Copylink Ti] Delete > Pintotop Yy Favorite Add shortcut v
document and choose Openin
PDF Editor. 0
Documents [y v
B8
) (-] 0 Name v Modified Modified By v + Add column
() E{; Business contract.pdf ® Open P
Preview Open in browser
Share Open in app
Copy link

Manage access

Editing text with Content Editor

It's possible to change the 88 v Page < 1 > w3 ;M Q @ @m = m A e @ B T v
content of a PDF document
without converting to other T, T @ Tr Heletica v 72 v B I

editable formats or leaving

SharePoint Online. Once you

open a PDF in the SharePoint .
document editor, click Content

Editor, which is the first icon in

the toolbar on the right, and start

editing your PDF.

No


https://www.nutrient.io/low-code/try?product=document-editor&platform=sharepoint&deployment=online
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Use the top-left toolbar to move 88 v page < 1 > 1/36 dQ @ m =M A v g N 1 B o

between pages, zoom in, or zoom

out. T, m T Helvetica v 72 v B I

Click the text you want to edit

and the PDF will become fully .

editable. Add more content, : ' ' '

rewrite lines, delete sentences, : )

and make any changes to your

text directly on the PDF without

leaving SharePoint. N ) ] ] ) )
Minimalist Sofa . TS il
Color:Weod/Black  Fremoemersmiemesceoeseness
i i
Kitchen Chain : =
Color: White / Silver, o

F tting text in PDF

In addition to editing text directly ) ! a @ & A v || B cer-av sl

on a PDF document, you can also T, M @ T tevea ~ 72 v B I W concer [Saeaciose

change the font style, size, and
color of a single word or an entire
sentence. Select the text you
want to format and then choose
the font from the dropdown menu
in the top-left corner.

Click Save & Close to save
the changes to your PDF in
SharePoint.

+/  Helvetica

Times

.Invoice

. Cine Co.

i 100€ =

500€

0 300€

i 00
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How to merge PDF
files in SharePoint

Nutrient Document Editor for SharePoint lets you merge

PDFs in SharePoint Online or on-premises.

There are two ways to merge PDF files with SharePoint
PDF Editor online:

1. Import a PDF from your computer.
2. Import a PDF from SharePoint.

Opening PDF files

Go to the SharePoint library and )
click Upload to import a PDF o School Central
from your computer, or select an (<] (1] | Remote learning  Departments & Programs Clubs and organizations Staff directory ~ Edit
existing PDF from the library. Click
the three dots menu next to the 3 Editingridview Open v [ Share > Copylink [ Delete s> Pintotop Y Favorite Add shortcut v
document and choose Openin
PDF Editor. b
Documents ([ v

Alternatively, select a PDF from 8
youll Share_PO":]t Ilbrary and ©@ [ Namev Modified v Modified By - i Add column
choose Edit with PDF Editor from ®
the toolbar or or by right-clicking © | Business contract.pdf @ - Open >
the PDF file.. . )

Preview Open in browser

Share Open in app

Copy link

Manage access

Delete

Automate >
Favorite

Add shortcut >
Download

Rename


https://www.nutrient.io/low-code/try?product=document-editor&platform=sharepoint&deployment=online
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Combining PDF files

In the top-right toolbar, next to
the magnifying glass icon, click
the dropdown arrow and select
Document Editor. Then select p—
Import Document to add a PDF and Calte
from your computer. The PDF will
be imported within the existing :
PDF in SharePoint. When you L
click Save as, the two PDFs will
be merged into one and saved

on your computer. If you don’t
want to save a merged PDF in
SharePoint Online, click Cancel in
the bottom-left corner.

NewPage [J) Delete Pages [J) Duplicate ) Rotateleft ~( RotateRight > Move

Alternatively, when you click Save,
the added PDF will be merged
into the existing one, and the next
time you open a PDF, it'll contain
all the pages from the added
document.

If you want to merge PDFs that
are in SharePoint, it's more
convenient to choose the second
option, which is also accessible
through Document Editor. Click
the three dots in the top-right
corner and choose the Import
from SharePoint option.

Select the PDF file you want
to merge and click Open. The
merged PDF document will
automatically show up in the
Nutrient editor.

-
<

] Move Before

25 Move After

[[P Import Document

Viewing and editing merged PDFs

After merging PDF files in SharePoint, you can use Document Editor to
move, copy, or delete pages and reorganize your document completely.
Alternatively, you can use other PDF editing options available in
Document Editor for SharePoint, including content editing, annotations,
redaction and more.
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Rotate PDF pages
in SharePoint

Nutrient Document Editor for SharePoint lets you

rotate PDF pages directly in SharePoint Online or on-
premises. Once you've opened a document within
SharePoint, you can rotate the orientation of an
individual PDF page or all the pages in your PDF in
90-degree increments.

Opening PDF files

Go to the SharePoint library and A School C I
click Upload to import a PDF o> chool Centra
from your computer, or select an ® [ | Remote learning  Departments & Programs +  Clubs and organizations Staff directory ~ Edit
existing PDF from the library. Click
the three dots menu next to ﬂ?e 5 Editingridview Open v~ [ Share G Copylink T[] Delete <> Pintotop Yy Favorite Add shortcut v
document and choose Openin
PDF Editor. b
Documents [y v
8
® Q@ [ Namev Modified ~ Modified By v i Add column
(-] .;"I Business contract.pdf ® - Open >
Preview Open in browser
Share Open in app
Copy link

Manage access

Delete

Automate >
Favorite

Add shortcut >
Download

Rename


https://www.nutrient.io/low-code/try?product=document-editor&platform=sharepoint&deployment=online
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Rotating a single PDF page or specific pages

Select a page you want to rotate,
and from the top menu, choose HewiRege
one of two options: Rotate Left or
Rotate Right. Click it and repeat
the process until the page is
rotated to the preferred position.
It's possible to rotate multiple
selected pages at the same time,
but note that all the selected
pages will be rotated in the same
direction. Click Save & Close to
save the changes to your PDF

in SharePoint, or click Save As

to export the edited PDF to your
computer.

g Delete Pages Duplicate O RotateLeft  (, RotateRight <> Move ¢£] Move Before [2> Move After l[llv Import Document

Canvas
and Culture

What Does It
Mieanto ke Ar?

Cancel 1Page Selected Save As... Save

Rotating an entire PDF document

Instead of rotating a single page
of a PDF or multiple pages, HewRege
you can also rotate the entire
document. In the Document

[3) pelete Pages Duplicate O RotateLeft ( RotateRight <> Move <] Move Before  [25 Move After [[P Import Document

[[b Extract Pages

Editor, click Select All in the top- e - undo
right corner. Then click Rotate == Redo
Left or Rotate Right and save the - '

changes. ot ' o ——

1/ Select None

@ zoomout
@ zoomin

1Page Selected
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Crop PDF pages
iINn SharePoint

Nutrient Document Editor for SharePoint lets you

crop PDF pages directly in SharePoint Online or on-
premises. Simply select the cropping tool and drag a
rectangle around the area you want to crop. Apply the
crop to an individual PDF page or crop all the pages in
your document.

Opening PDF files

Go to the SharePoint library and A School C I
click Upload to import a PDF o> chool Centra
from your computer, or select an ® [ | Remote learning  Departments & Programs +  Clubs and organizations Staff directory ~ Edit
existing PDF from the library. Click
the three dots menu next to the 5 Editingridview Open v~ [ Share G Copylink T[] Delete <> Pintotop Yy Favorite Add shortcut v
document and choose Openin
PDF Editor. b
Documents [y v
8
® Q@ [ Namev Modified ~ Modified By v i Add column
(-] .;"I Business contract.pdf ® - Open >
Preview Open in browser
Share Open in app
Copy link

Manage access

Delete

Automate >
Favorite

Add shortcut >
Download

Rename


https://www.nutrient.io/low-code/try?product=document-editor&platform=sharepoint&deployment=online
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Cropping PDF pages

Click the dropdown arrow to the 8 e (Ju)ws (B S Q@ @ EmA-F-ra3-8 71 /-9 ¢ IR L 0
left of the magnifying glass icon [ crop current Page (D) Crop All Pages cancel

in the top-right toolbar and select

Document Crop. You can crop all o

pages or only the current page. .

If you want to crop PDF pages I

in)cliividually, scroll down to?he nVO 1 Ce
page you want to crop, or enter
the page number in the top-left

corner. Use the left mouse button

to select the document area you

want to keep. If you've made a

mistake, click Cancel and try to . . 5
select the area again. Once you're
satisfied with the selection, click
Crop Current Page to crop that
individual page. If you want to
crop the entire PDF document,
you don’'t need to enter the

page number. Instead, choose
the Document Crop option and — o
select the area you want to keep. J - .
The entire document will be

cropped to that size. As a final

step, click Crop All Pages and

save the changes.

@ cineCo.
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Move or copy
PDF pages

Nutrient Document Editor for SharePoint lets you copy

and move PDF pages and reorganize your documents

natively in SharePoint Online or on-premises. It features

a document editor that lets you move, copy, delete,

rotate, and add new pages. Once the PDF is displayed

in the Document Editor, you can easily drag and drop

pages using an intuitive user interface (Ul).

STEP 1

Opening PDF files

Go to the SharePoint library and
click Upload to import a PDF

from your computer, or select an
existing PDF from the library. Click
the three dots menu next to the
document and choose Openin
PDF Editor.

Q
&% School Central
i< [ 1 | Remote learning Departments & Programs + Clubs and organizations « Staff directory Edit
5 Editingridview Open v~ [ Share G Copylink T[] Delete <> Pintotop Yy Favorite Add shortcut v
b
Documents [y v
8
Q@ [ Namev Modified ~ Modified By v i Add column
®
(-] .Q"I Business contract.pdf ® - Open > | Open in PDF Editor
Preview Open in browser
Share Open in app
Copy link

Manage access

Delete

Automate >
Favorite

Add shortcut >
Download

Rename


https://www.nutrient.io/low-code/try?product=document-editor&platform=sharepoint&deployment=online
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Moving PDF pages

Start by selecting a PDF page
or pages you want to move. To
unselect a page, click it again.

Then, select the Move After or
Move Before options in the top
menu of the Document Editor
and the page(s) will be moved
accordingly. If you want to insert
a PDF page after a specific page
number, click Move in the same
menu, enter the number of the
page, and click Move again.

New Page

Canvas
and Culture

Cancel

g Delete Pages Duplicate O RotateLeft (, RotateRight > Move ¢£] Move Before [2> Move After l[p Import Document

Insert after page Enterpage # | Move

Type “0" to move the selected page(s) to the
beginning of the document.

2

What Does It
Mieanto ke Ar?

Save As... Save

STEP 3

Copying PDF pages

You can copy PDF pages in the
same way in the Document
Editor. After you've selected one
or more pages, click Duplicate to
make a copy of the page(s). The
page(s) will be positioned after
the original page, but you can
easily move the page(s) following
the steps provided above.

To save a new PDF in SharePoint
Online, click Save and the
document will be updated.
Alternatively, you can click Save
As to download the new PDF
document to your computer, and
then Cancel to keep the original
document in SharePoint.

New Page

Canvas
and Culture

g Delete Pages Duplicate O RotateLeft (, RotateRight > Move ¢£] Move Before [2> Move After l[p Import Document
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Remove PDF pages
in SharePoint

Nutrient Document Editor for SharePoint lets you

remove PDF pages directly in SharePoint Online or

on-premises without needing to download and open

your PDF in another tool. Simply open your PDF in

SharePoint, select the page you want to delete, and

save your PDF.

STEP 1

Opening PDF files

Go to the SharePoint library and
click Upload to import a PDF

from your computer, or select an
existing PDF from the library. Click
the three dots menu next to the
document and choose Openin
PDF Editor.

Q
& School Central
<) [ 1 | Remote learning Departments & Programs Clubs and organizations Staff directory Edit
5 Editingridview Open v~ [ Share G Copylink T[] Delete <> Pintotop Yy Favorite Add shortcut v
Documents [y v
8
® Q@ [ Namev Modified ~ Modified By v i Add column
(-] .;"I Business contract.pdf ® - Open > | Open in PDF Editor
Preview Open in browser
Share Open in app
Copy link

Manage access

Delete

Automate >
Favorite

Add shortcut >
Download

Rename


https://www.nutrient.io/low-code/try?product=document-editor&platform=sharepoint&deployment=online
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Deleting pages

Select the page(s) you want to
remove from your PDF and click HewiRege
Delete Pages. The page(s) will

automatically be deleted from e Pl o
the PDF. - =

If you accidentally deleted the
wrong page, click Undo to
retrieve it.

g Delete Pages Duplicate O RotateLeft (, RotateRight > Move ¢£] Move Before [2> Move After l[@ Import Document

Saving or exporting the new PDF file

Click Save to save the changes to your PDF document. Click Save As
to export the PDF to your computer.
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Add pages to a PDF
INn SharePoint

Nutrient Document Editor for SharePoint lets you add

pages to your PDF directly in SharePoint Online or
on-premises. You can add a new blank page to your
existing document or import an existing document
and merge it into the document. Then, reorganize your
document by dragging and dropping your pages as
desired.

Opening PDF files

Go to the SharePoint library and A School C I
click Upload to import a PDF o> chool Centra
from your computer, or select an <) [ Remote learning  Departments & Programs Clubs and organizations v Staff directory  Edit
existing PDF from the library. Click
the three dots menu next to the 5 Editingridview Open v~ [ Share G Copylink T[] Delete <> Pintotop Yy Favorite Add shortcut v
document and choose Openin
PDF Editor. b
Documents [y v
8
® Q@ [ Namev Modified ~ Modified By v i Add column
(-] o) Business contract.pdf ® - Open >
Preview Open in browser
Share Open in app
Copy link

Manage access

Delete

Automate >
Favorite

Add shortcut >
Download

Rename
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Adding blank pages to a PDF

To add a page at the beginning

of a document, click New Page in New Page g Delete Pages Duplicate O Rotateleft ~( RotateRight <> Move ¢Z%] Move Before [%5 Move After l[@ Import Document
the top-left corner of the toolbar.

Canvas o L sl &
If you want to add a page and Culure . = ‘
somewhere else in the PDF
document, select the page after i ';fi?""‘- =
the place where you want to add L

a new page to your PDF and then
click New Page. The page will
then be inserted. Click Save to
save the changes.

New Page 1

Cancel Save As... Save

Editing new pages in a PDF

After adding a new blank page I i O R e S N ) EmAr2 -3 9 @0b-a s s gl
to the PDF, use Document Editor WO B s D ooox v Tpoewews v 1w v B I U T+ os 0]
to add text and images to your

PDF file.

L
"
il

Click the T icon to add new text. Add new text

To learn more about edltlng text, Change font style, color, and size
refer to the guide on how to edit

text in PDFs.

To add images, refer to the guide
on how to add an image to a PDF
in SharePoint.



https://www.nutrient.io/guides/document-editor/editor/edit-pdf-text/
https://www.nutrient.io/guides/document-editor/editor/edit-pdf-text/
https://www.nutrient.io/guides/document-editor/editor/add-image-to-pdf/
https://www.nutrient.io/guides/document-editor/editor/add-image-to-pdf/
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Add images to a PDF
In SharePoint

Nutrient Document Editor for SharePoint lets you add

an image to your PDF directly in SharePoint Online or
on-premises. Easily resize the image and drag it to your
desired location within your PDF document.

Opening PDF files

Go to the SharePoint library and A School C I
click Upload to import a PDF N chool Centra
from your computer, or select an i< [ Remote learning  Departments & Programs Clubs and organizations v Staff directory  Edit
existing PDF from the library. Click
the three dots menu next to the 5 Editingridview Open v~ [ Share G Copylink T[] Delete <> Pintotop Yy Favorite Add shortcut v
document and choose Openin
PDF Editor. b
Documents [y v
8
® Q@ [ Namev Modified ~ Modified By v i Add column
(-] .;"I Business contract.pdf ® - Open >
Preview Open in browser
Share Open in app
Copy link

Manage access

Delete

Automate >
Favorite

Add shortcut >
Download

Rename
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Adding images to PDFs

o

Click the PDF page and the exact B el CR R = = O Y [l EBlmA- @B |1 /9@ b a4 20
area where you want to add an &
image. Then, select the image

icon in the main toolbar, as shown

in the image. I nVO i Ce

Locate an image file on your
computer and open it.

Image

Stamp

S e B

Link

@ cine Co.

1 100 5% 100e

2 8s0e 5% 1720€

s00€ s00¢

1 300€ 300€

Shipping Costs 1 100 100

Total 2720€

Resizing images

0o

Hover over the image, and when 8 - e (U ws [ ] Q@ @ gimAv@r @01/ 9 ¢@b-als s gl
you see the hand palm icon, @ v v O ¢ ® W
move the image to the preferred
position. You can also resize the

image by pulling its borders in all

directions. I nVO i Ce

If you don't like how the image
looks, click the image and select
the recycle binicon in the
top-right corner to remove it.

Created by: Ella Taylor

@ cinecCo.

1 100€ 5% 100€e

2 ss0€ 5% 1720€

1 s00€ s00€

300€ 300

Total 2720€
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Electronic Signatures
for SharePoint

Nutrient Document Editor for SharePoint lets you add

eSignatures to your PDFs directly in SharePoint Online
or on-premises. To sign a PDF in SharePoint, you need
to open your document in SharePoint and draw, type,
or upload an image of your signature. There’s no need
to download documents from SharePoint to your local
environment or open a third-party eSignature tool.

Opening PDF files

Go to the SharePoint library and A School C I
click Upload to import a PDF N chool Centra
from your computer, or select an ® [ | Remote learning  Departments & Programs Clubs and organizations v Staff directory  Edit
existing PDF from the library. Click
the three dots menu next to the 5 Editingridview Open v~ [ Share G Copylink T[] Delete <> Pintotop Yy Favorite Add shortcut v
document and choose Openin
PDF Editor. b
Documents ([ v
8
® Q@ [ Namev Modified ~ Modified By v i Add column
(-] o) Business contract.pdf ® - Open >
Preview Open in browser
Share Open in app
Copy link

Manage access

Delete

Automate >
Favorite

Add shortcut >
Download

Rename
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Creating electronic signatures

Select the Sign icon in the main I s O R e A S N ) EmA-2-@-8 T /5 ¢@Dbas @
toolbar of the Document Editor to v @ s
sign a PDF in SharePoint. Signing . T4 Text Redaction
a PDF document in SharePoint [ D/ Area Redsction 8
with Nutrient Document Editor In V O 1 Ce e e
can be done in three different 5]
ways: drawing a signature, typing i st .
a signature, or adding an image of
an electronic signature.
Funky! oungs Chekr 2 880€ 5% 1720€
oo
xlinches 1 500€ - 500€
o it Sver
ik v e S e
owacons v e 5 e
Total 2720€

Using the Draw option requires
drawing your signature by pulling
the cursor in the right direction.

Add Signature

Draw  Image

Clear Signature

@ save Signature




NUTRIENT

Click Type to quickly generate a
signature in a PDF. Choose the
style and the color of the font,
type in your name, and click
Done.

To insert an image of a signature
into a PDF, click Image and
upload an image file from your
computer. To confirm, click Done.

DOCUMENT EDITOR FOR SHAREPOINT

Add Signature

Draw  Image  Type

John /lp,b/es'eec*

® John Appleseed.

O Fohn Appleseed

@ save Signature

Add Signature

Draw  Image  Type

@ save Signature

Clear Signature

O Gohn Appllsced

O Jobon Sppleseed

Clear Image

.

Cancel

Cancel

24



® NUTRIENT DOCUMENT EDITOR FOR SHAREPOINT 25

Adding signatures in PDFs

88

Once you create a signature, itwill %~ == < ' > ve 38 Q@ @ @ Em A2 @3 T /9@ Bbrad o fow
show up in the PDF document. @ v v~ S & ® W
You can move it and place it

where you want, and you can also
resize it by adjusting the edges of

the signature borders. I nVO i Ce

John Appleseed «

@ cinecCo.

1 100€ 5% 100€e

2 ss0€ 5% 1720€

1 s00€ s00€

300€ 300

Total 2720€
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SharePoint Viewer:
Display and navigate
PDFs in your browser

Nutrient Document Editor for SharePoint lets you open,

display, and navigate through PDF documents in your

native SharePoint online or on-premises application.

Once a PDF is displayed in your SharePoint browser,

you can quickly search and navigate through the

document using an intuitive user interface (Ul). The

viewer includes a suite of out-of-the-box productivity

tools that let you edit, annotate, sign, redact, and create

forms directly in SharePoint.

Opening PDF files

Go to the SharePoint library and
click Upload to import a PDF

from your computer, or select an
existing PDF from the library. Click
the three dots menu next to the
document and choose Openin
PDF Editor.

Q
&% School Central
<) [ | Remote learning Departments & Programs Clubs and organizations Staff directory Edit
5 Editingridview Open v~ [ Share G Copylink T[] Delete <> Pintotop Yy Favorite Add shortcut v
Documents ([ v
8
® Q@ [ Namev Modified ~ Modified By v i Add column
(-] o Business contract.pdf ® - Open > | Open in PDF Editor
Preview Open in browser
Share Open in app
Copy link
Manage access
Delete
Automate >

Favorite

Add shortcut >

Download

Rename


https://www.nutrient.io/low-code/try?product=document-editor&platform=sharepoint&deployment=online

NUTRIENT

DOCUMENT EDITOR FOR SHAREPOINT

27
View PDFs in the SharePoint b
In the top-left corner of the 99 | Page < 1/36 M @ @m =omo A ey R B T o~
screen, you can choose from
a wide range of PDF viewing B2 Thumbnails
options: _ .
:= Outline
0 chk. page navigation and £ Annotations °
zooming in/out — ‘ r
. . m Bookmarks n O 1 Ce
«  Thumbnails view
@ Signatures
. View the PDF document No. 19431701 VIENNA , MARCH 12, 202¢
outline
+ View and access all
annotations immediately
+  Bookmark pages for quicker
access and viewing
DESCRIPTION Qry PRICE DISCour
Minimalist Sofa 1 100€ 8
Color: Wood / Black
Funky Lounge Chair . — -
Color: Black/ Black
Kitchen Chair 1 500€
Color: White / Silver
Kitchen High Chair ' .
Color: White
PDF igati
To navigate through pages, enter 88 v | Page < 1 > 1/36 M @ m =omo A ey R B T o~
the page number or click the
arrows to quickly display the page
you want to view. Use the zoom .
in and zoom out buttons to take
a closer look at the content in °
your PDF document. The hand
palm icon can be used to grab a
document and move it in different
directions. Click the last icon on No. 18431-781 VIENNA , MARCH 12, 2024
the right to fit the page width.
DESCRIPTION Qry PRICE DISCour
Minimalist Sofa 1 100€ 8
Color: Wood / Black
Funky Lounge Chair . — -
Color: Black/ Black
Kitchen Chair 1 500€
Color: White / Silver
Kitchen High Chair ' .

Color: White
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Thumbnails

The thumbnail option gives an
overview of your entire document
and helps you quickly find the
page you're looking for. To turn on
the thumbnail view, click the icon
with four squares in the top-left
corner of the toolbar. Click the
vertical line and move it to the
right if you want to make the
thumbnail view bigger. If you pull
that line completely to the right,
only the thumbnail view of the
document will be visible.
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oo ~ Page < 1

Thumbnails

Outline

Annotations

Bookmarks

Signatures

L DN i 88

Invoice

@cneco

>

1/36

o @ m

o

nvoice

NO. 19431-781

DESCRIPTION

VIENNA , MARCH 12

2024

Tl

ary
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Minimalist Sofa
Color: Wood / Black

Funky Lounge Chair
Color: Black/ Black

Kitchen Chair
Color: White / Silver

Kitchen High Chair
Color: White

Document outline viewer

Click the dropdown menu next

to the thumbnail icon to see

the Outline option. If the PDF
document contains an outline, it’ll
be shown on the left side of the
screen.

11
>

Page < 1 >

Thumbnails

Outline

Annotations

Bookmarks

L DN i 88

Signatures

Inventory
» Invoice No. 19431-891
> Invoice No. 19431-892
» Invoice No. 19431-893
v Conclusion
» Summary

» Invoices Recap

1/36

o @ m

o

nvoice

NO. 19431-781

DESCRIPTION

VIENNA , MARCH 1

Tl

ary

Minimalist Sofa
Color: Wood / Black

Funky Lounge Chair
Color: Black/ Black

Kitchen Chair
Color: White / Silver

Kitchen High Chair
Color: White
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Annotations

Our SharePoint PDF viewer is

an integral part of Document
Editor. As PDF editing usually
involves adding comments

and annotations to a PDF, this
feature can come in handy
because it provides a quick look
at all your annotations. In the
same dropdown menu from

the section above, under the
Thumbnails and Outline options,
click Annotations, and a list of
annotations will appear on the
left side of the screen. Select an
annotation to see its content and
location in the document.

2~ page < 1 > 136
Thumbnails

‘= outline

Bookmarks

v /2 Annotations

R

Signatures

ey

Ella Taylor, 08/01/2025, 10:3:

e} Ellipse .
2 Taylor, 08/01/2025,
Rectangle
O g

) Taylor, 08/01/2025,
Page 8

g5 Text Highlight

) Taylor, 08/01/2025, 09
Note

1 John App i, 08/01/2025

CHECKBOX_WIDGET_01JH2MJO
9MQ8VJTBSWWXYGQKJ4

= Image

Jane, 04/01/2025, 12

4 Drawing
\

Jane, 02/12/2024, 16:56:12
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=~y &8 T

nvoice

NO. 19431-781 VIENNA , MARCH 12, 2024

DESCRIPTION ary

Minimalist Sofa
Color: Wood / Black

Funky Lounge Chair
Color: Black/ Black

Kitchen Chair
Color: White / Silver

Kitchen High Chair
Color: White

Bookmarks

To create a bookmark, click
Bookmarks in the dropdown
menu, and then click New
Bookmark. Type the name of the
bookmark and click Save. This
option allows you to save the
pages of your PDF document and
then have quick viewing access
to them from the Bookmarks list.

DI pece < 1 > 13 [ ]

Bookmarks

New Bookmark

Invoice
Recap 4

Summary
Bookmark|

Cancel Save

o @ m

Py B B T

nvoice

NO. 19431-781 VIENNA , MARCH 12

DESCRIPTION ary

Minimalist Sofa
Color: Wood / Black

Funky Lounge Chair
Color: Black/ Black

Kitchen Chair
Color: White / Silver

Kitchen High Chair
Color: White
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PDF forms
in SharePoint

Nutrient Document Editor for SharePoint lets you

create, view, and fill PDF forms natively in SharePoint
Online or on-premises. Create PDF forms from scratch
with checkboxes, combo boxes, list boxes, and more.
Let users fill in PDF forms without having to download
them to their local device and save them back to your
SharePoint library.

30

GUIDES

Form fill

Form creator
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Fill PDF forms
In SharePoint

Nutrient Document Editor for SharePoint lets you fill and capture
PDF form data directly in SharePoint Online and on-premises.
Open a PDF form in SharePoint and fill in text fields, select
checkboxes, add dates, type signatures, and more. Once a form is
completed, save it back to your SharePoint library.

31

Opening PDF files

Go to the SharePoint library and (A School C I
click Upload to import a PDF chool Centra
from your computer, or select an (5] Remote learning Departments & Programs Clubs and organizations Staff directory Edit
existing PDF from the library. Click
;he three ?Otsdmﬁnu ne:()t to ﬂ?e ® 5 Editingrid view Open v (& Share G Copylink Ti] Delete > Pintotop Yy Favorite Add shortcut v
ocument and choose Open In
PDF Editor. 0
Documents [ v
B8
) (-] 0 Name v Modified Modified By v + Add column
() E‘{; Business contract.pdf ® Open P
Preview Open in browser
Share Open in app
Copy link
Manage access
STEP 2
Filli taPDFf
Fill out a PDF form by clicking on Bovome 1> us T Q QD Blom oA @ &R 1T /9 e ® by Qa l o 58
the form fields and typing.

Lift-off

Personal Information

Full Name Address
Contact Additional Information
- Likes to have fun

Non smoker
Talkative

Details

Seat Preferences
Aisle
Window
Middle

Meal Preference

Regular
Vegetarian
Vegan
Gluten-Free
Other

Special Assistance
Require

Yes No
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Saving the filled PDF form

mﬂg

Click Save to submit your PDF
form to the SharePoint library, or
click Export to download the PDF

to your computer.

=70 | =)

]
Once you fill out a PDF form in
SharePoint, you can also add
comments and annotations to the

PDF and highlight, underline, or
strike through text.

| Information

Address

Green Street

22/9

New City 10000

Additional Information

Likes to have fun
Non smoker
Talkative

123 45 6789

s.com

DOCUMENT EDITOR FOR SHAREPOINT

T~/ ~9|cel@ | k-Q L&

Details

Seat Preferences

Aisle
v Window
Middle

Meal Preference

Regular

v Vegetarian
Vegan
Gluten-Free

Other

Special Assistance
Required

Yaa @ Nn
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Save

Troubleshooting

If you can'’t edit a PDF form and it doesn’t seem to be fillable, that
means your PDF is an XFA form. Our technology only supports
AcroForms. However, there’'s a workaround solution to fill XFA forms:
. Click the Sign icon and choose the Type tab.

. Type the text or numbers you want to fill in the XFA form.

. Choose the color and font style, and click Done.

. Drag the text to the proper position and resize it if needed.

. Repeat this process for each field.
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Create fillable PDF forms
in SharePoint

Nutrient Document Editor for SharePoint lets you create a PDF

form directly in SharePoint Online and on-premises. Launch the
PDF Form Creator tool to start adding text fields, radio buttons,
checkboxes, and signature fields to your document. Customize the
fonts, border style, background color, and more.

STEP 1

Opening PDF files

Go to the SharePoint library and
click Upload to import a PDF

from your computer, or select an
existing PDF from the library. Click
the three dots menu next to the
document and choose Open in
PDF Editor.

Q
School Central
<) Remote learning Departments & Programs Clubs and organizations Staff directory Edit
5 Editingridview Open v~ [ Share G Copylink T[] Delete <> Pintotop Yy Favorite Add shortcut v
Documents [y v
8
® Q@ [ Namev Modified ~ Modified By v i Add column
(-] .ﬁ, Business contract.pdf ® Open > | Open in PDF Editor
Preview Open in browser
Share Open in app
Copy link

Manage access

Delete

Automate >
Favorite

Add shortcut >
Download

Rename
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Creating form fields

To the right of the Sign button, 99 . | page (¢ | 1| >) 1736
access the Form Creator from

d aQ Q@ m Eom A

the dropdown menu. In the top- b ® (3] B A

left corner, you'll see a range of
options to choose from. You can
create:

+ Button widgets

+ Text widgets

- Radio widgets

+ Checkbox widgets

+ Combo box widgets

- List box widgets

- Signature widgets

- Date widgets

Once you choose a widget — for
example, a combo box — it'll

be shown in the document.

You can resize it or move it to a
different place in the document.

The process is the same for all
widgets.

~

Y YR

=Ry 3

Sign
Text Redaction
Area Redaction

Form Creator

Tl

Customizing form fields

oo

After you decide on the widget's
position and size, go through the

v Page < 1 > 1/36

oo

M @ m :

Al

m A

options shown in the small pop- b ® (3] B A

up window.

All widgets have advanced
options that allow you to mark a
field as required, enter the creator
name and note, or make the field
read-only or a multi-select option.

Created by: Ella Taylor

Text Field Properties

Custom Data

null

Required (V]
Read Only Q
Multiline (V]

ID 50EQVZOTIW5G7AY4

Delete

v

=H ey 3

Tl
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All widgets also have field style
and text style settings that you
can use to change the color of the
fields, opacity, text font type, size,
color, and more.

There are some options that are
specific to the type of widget:

« In the date widget, you can
choose the date format.

+ Inthe list box and combo
box widgets, you need to add
descriptions for each option.

» Inthe checkbox and radio
button widgets, there are fields
for the labels and values.

When you finish creating form
fields in your PDF document, click
Save, or export the document to
your computer.

DOCUMENT EDITOR FOR SHAREPOINT

gg &7 Page

< 1 >

1/36

M @ m

=D 0 B @ E @ 8 6

™A

v

.|1||
El

>
<

o
<

Created by: Ella Taylor

Text Field Properties
» Text Style

Font

Font Size

Colour

Horizontal Alignment
Vertical Alignment

> Advanced

Delete

B BT |/~

Created by: Ella Taylor

Checkbox Field Properties

Form Field Name*

CHECKBOX_WIDGET_01JADJ7YY7D23099NEK¢

Label*

Label 1

Value*

Value 4

» Checkbox Field Style

Delete

Helvetica v

(123

=)
e
|«

9 ¢ @ -

&=

Q

(b4)
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Save
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Redact PDFs
in SharePoint

Nutrient Document Editor for SharePoint lets you

permanently redact sensitive information in SharePoint
without downloading documents to local devices.
Users can highlight specific text or select an area in

a document before applying and saving redactions
directly into their SharePoint library. The redaction color
can be customized, and redaction notes can be added
to provide a brief description of the type of information
that has been hidden.

Hiding vs. redacting content

When you choose to black out the sensitive or private information in PDFs using the

Text Redaction or Area Redaction tools of Nutrient Document Editor for SharePoint, the
selected content will be permanently redacted, and it won't be visible any longer. That’s the
main difference between redacting content and hiding it by highlighting text in black color
or applying a background that’s the same color as the text.

Although these alternative methods make the information immediately invisible to the
naked eye, they don’t necessarily make it inaccessible. Other people can copy and paste
the hidden text into Word, Notepad, or other text processing programs. They can also open
the document in a PDF editor and change the background color or text color to make

the hidden text visible. As a result, these methods won’'t permanently black out sensitive
information, which is why redaction is the most secure option.To learn how to redact
information in SharePoint, keep reading.

36
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Opening PDF files

Go to the SharePoint library and A SOCRColCanyal
click Upload to import a PDF chooliventra
from your Computer, or select an i) Remote learning Departments & Programs  + Clubs and organizations Staff directory Edit
existing PDF from the library. Click
the three dots menu next to the @ 5 Editingridview Open v~ [ Share © Copylink T[] Delete <> Pintotop Yy Favorite Add shortcut v
document and choose Open in
PDF Editor. 0
Documents [y v
=]
® Q@ [ Namev Modified -~ Modified By v i Add column
o lo)  Business contract.pdf ® Open >
Preview Open in browser
Share Open in app
Copy link

Manage access

Delete

Automate >
Favorite

Add shortcut >
Download

Rename

Marking items for redaction

Use the magnifying glass icon in B8 vipee ([0 ] & Q a o B m A BB T /9@ b Qal & [se
the top-right corner of the toolbar ne Zo Orepeatrene g @ (P 100% v g sign @ [ [ AvolyRedsctions
to search for a word, phrase, or v Y TextRedaction

number in the document that you 34 vea Redaction

want to conceal. Alternatively, you Form Creator '

can scroll through the document

or type the page number in the BUSi neSS

top-left corner to quickly find
information in your PDF that you C t t
want to redact. O n raC

Select the portion of the text

yOU want to I'edaCt and a Sma” This Business Contract (“Contract’) is entered into on August 21, 2024, by and between:
widget will pop up. Click the last fen es
icon, which is the redact option. i ;MW;, ssm-ﬂw

It will mark the content that you e st

want to redact. Alternatively, click
the dropdown arrow to the right
of the sign icon and choose the fomatios o
TeXt Redaction tOOl. C|ICk the AECSOVuIvDHS‘InC.(AEC73979351:7pre:\deXYZManulac(urmgCo.{XYZDwmhwsv
selected content to mark items

for redaction. Development of software modules for inventory tracking and quality control.
: R ek

Te0 81 John Dos, Cef Offcor Jana Smith, Prosidant

The services will include:

Ongoing technical support and maintenance for a period of 12 months after delivery.

Payment Terms:
The amount is $150,000,

50000 upon signing this Contract

$50,000 upon final deliverv and intearation of the svstem,
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Applying redactions

Once you select a piece of content you want to redact, the Apply
Redactions button will appear in the top-right corner, and additional
PDF redaction options will appear in the top-left corner.

As a default setting, the redacted content will be colored in black and
the outline area will be in red. If you want to change the color or write
something over the redacted content, use the options in the top-left
corner before you apply redactions. The default color of the overlay text
is white, but you can change that color too.

Select the Repeat Text box if you want to have the same text on every
redaction box throughout the PDF document. You can also change the
percentage of fill opacity and make the redacted content more or less
transparent.

Use the recycling bin icon to cancel the changes to your document.

Note: Redacting a PDF means that the redacted content will be
permanently removed. If you want to keep a non-redacted version of a
PDF, you can export the redacted PDF to your computer and keep the
original version in SharePoint. To do this, click Export instead of Save.
This will download the redacted PDF to your computer.

38

Redacting images and PDF form fields

The easiest way to redact images B e (G 1))z | E1] 81| Q@ @0 e = 1/
and form fields in PDFs is to use ne Zo Oreeattot ) @ (@ wo0% v @ sgn
the Area Redaction tool. T4 ToxtRedaction
. v % avearedaction
Click the dropdown menu to the Form Cretor :

right of the sign icon and choose
the Area Redaction tool.

Select the area in the document
you want to redact by dragging
the mouse cursor. Click Apply
Redactions.

As mentioned above, before
applying the redaction, you can
change the color of the redaction
and its border, enter overlay text,
and change its color.

Governing Law:

This Contract shall be governed by and construed in accordance with the laws of the
State of California.

Entire Agreement:
This Contract constitutes the entire agreement between the parties and supersedes all
prior negotiati and ts. Any must be made
inwriting and signed by both parties.

Data Protection and Compliance:

B o protection laws and regulations,
including the General Data Protection Regulation (GDPR) and any relevant local data
protection laws.

ABC Solutions, Inc. wil implement appropriate technical and organizational mea-
sures to ensure
ofthe Contract.

XYZ Manufacturing Co. retains ownership of all personal data provided to ABC and
is responsible for ensuring that such data is collected and processed in compliance
with applicable data protection laws.

OF, tractas of the day and
year first above written.

ABC Solutions, Inc. XYZ Manufacturing Co.
John Doe, Chief Officer Jane Smith, President

NATURE SIGNATURE

Jobm it

save

Apply Redactions
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Adding notes to the redacted PDF

When you redact PDF content, B8 v e (Jup)we | NS | Q @ M = A-Ps-® 1 /928 b-ajls ol

you can also add notes. To the left ne Zo Orepestrone (g @ (P 00w ~ T Avply Redsctions

of the recycle bin icon click the

Note icon. Type text in the note .

field and then click X to close the Capitalco. oAV RevmoLoS ]

note. It will still be visible and can el =

be opened with a single click. E
©

Keep in mind that the position of p— 4

the note cannot be changed, and

it'll be placed next to the redacted

content. N

1 hope this letter finds you well. | am writing to express my sincere gratitude for your
continued partnership with Capital Co. Over the past year, our collaboration has yielded
remarkable results, and | wanted to take a moment to reflect on our shared successes
and outline some exciting opportunities for the future.

Note X

Created by: Ella Taylor  Apd
Emma Genevievre Collins, CEQ =
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Annotate PDFs
in SharePoint

Nutrient Document Editor for SharePoint lets you

annotate and collaborate on documents in SharePoint
Online and on-premises. Add sticky notes, comments,
shapes, highlights, underlines, strikethroughs, and
stamps. Customize the color, opacity, and thickness of
your annotations. Automatically add user information
for each new annotation to help track feedback in
documents.

40
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Notes Shapes
Comments Highlight text

Stamps Measurement tools

Adding links
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How to add notes
to PDFs in SharePoint

Nutrient Document Editor for SharePoint lets you add notes to

a PDF directly in SharePoint Online or on-premises. Start by
adding your note to a specific location in your document, and then
customize its colors to make it stand out. Notes can also include

a user’s name to help you identify who left specific feedback on a
document after multiple users have added notes.

Opening PDF files

Go to the SharePoint library and A School C I
click Upload to import a PDF chool Centra
from your computer, or select an [:5) Remote learning  Departments & Programs Clubs and organizations v Staff directory  Edit
existing PDF from the library. Click
the three dots menu next to the 5 Editingridview Open v~ [ Share G Copylink T[] Delete <> Pintotop Yy Favorite Add shortcut v
document and choose Open in
PDF Editor. b
Documents [y v
8
® Q@ [ Namev Modified ~ Modified By v i Add column
(-] .ﬁ, Business contract.pdf ® Open >
Preview Open in browser
Share Open in app
Copy link

Manage access

Delete

Automate >
Favorite

Add shortcut >
Download

Rename
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€D
Adding notes to PDFs

Open the PDF annotation tool by o (i) v [ 8| QD EmA-2-a-Q@JT- /0 ca@b-adl gy
clicking the Note icon. L] 0000 B m>+0X2Ara2 x P W

Select the exact area in the PDF

document where you want to

add comments and click to open Table Of Contents
the note field. Type the comment

and close the dialog. The PDF

annotation will be saved, and you

can drag it to another place within

the document.

Note X
This is my note
Created by: Ella Taylor
Intro 5
When art inspires other art 6
Financial Performance 14
STEP 3
Editi tes in PDF
In the top-left corner of the B oo <15 oun 7 & Q QD B om AR BT c® Bba L o B
screen, there is wide range of L) 0000 5 m> +0X 2 AP T2 % 5 0]

options to change the look of your

annotations. The default color of

the note field is yellow, but there

are five other colors to choose Table Of Contents
from. You can also change the

look of the icon of the closed

annotation, depending on the

type of note added to the PDF

document.

To delete annotations in a PDF,

click the recycle bin icon in the Note X
top-right corner. Click Save to Chedk tia o
save the changes to your PDF
document.
Created by: Ella Taylor
*
Intro 5
When artinspires other art 6

Financial Performance 14
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How to add comments
to PDFs in SharePoint

Nutrient Document Editor for SharePoint lets you add comments
to a PDF directly in SharePoint Online or on-premises. Add your
comment by selecting specific text in your document. Comments
include a user’'s name to help you identify who left specific
feedback on a document.

Opening PDF files

Go to the SharePoint library and A School C I
click Upload to import a PDF chool Centra
from your computer, or select an [:5) Remote learning  Departments & Programs Clubs and organizations v Staff directory  Edit
existing PDF from the library. Click
the three dots menu next to the 5 Editingridview Open v~ [ Share G Copylink T[] Delete <> Pintotop Yy Favorite Add shortcut v
document and choose Open in
PDF Editor. b
Documents [y v
8
® Q@ [ Namev Modified ~ Modified By v i Add column
(-] .ﬁ, Business contract.pdf ® Open >
Preview Open in browser
Share Open in app
Copy link

Manage access

Delete

Automate >
Favorite

Add shortcut >
Download

Rename
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Adding comments to PDFs
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Select the portion of the text
where you want to add a
comment, and a small widget will
pop up. Click the Comment icon,
which will open up a comment
dialog.

S @ QL & [sw

Vhen Art Inspires
'ther Art

1e bold intention of repurposing existing and often iconic artistic imagery, those who
appropriation art borrow or copy in order to reframe it and make it their own. Wheth-

3 a commercial artefact like a soup can, or a universally recognisable piece of| «**
propriation art has been around for centuries, though the mid-20th century rise of

Type your comment and press
the Submit button to post your
comment.

James Hobbs
26 Feb at 1:57 pm
merism led to a newfound significance and prevalence. This is the content of the comment posted by
someone.
Jessica Smith

Show 2 more comments

artist's life” and already we are in thrallto the oldro-  trust funders, those who have it too easy, who don't suffer

nyths: the garret in winter with wind lisping through
ks, the dissolving nights at mirrored bars nursing
», the empty pockets, the feral hair, the ever-looming
se. Or let us reach further back in time to a Taoist
thical text circa the late fourth century BC,, which
Chinese lord who summons artists for a commis-
3y compliantly line up before him with brushes and
ly to compete for the job — all but one, who trails
1en goes back home, disrobes and sprawls on the
ore starting to paint. The lord approves: “This is a

for their art. Instead, we reserve the greatest awe for artists
who work as mortals do, who accept the drudgery of ordi-
nary existence in order to make possible a second one: the
artist’s life.

Even artists fortunate
enough to be able to
devote themselves wholly

EP 3

Editing comments in PDFs

You can style and add links to the
text in your comments by using
the inline rich text editor.

You can only delete comments
that were added by you. To delete
your comment, select the three
dots icon next to your comment
and click Delete Comment. Click
Save to save the changes to your
PDF document.

==
ren
L

Vhen Art Inspires

'ther Art

1e bold intention of repurposing existing ang

appropriation art borrow or copy in order td ated by: James Hobbs
» a commercial artefact like a soup can, or duniversally recognisable piece]of  *+*

propriation art has been around for centuries, though the mid-20th century rise of

merism led to a newfound significance and prevalence.

Jessica Smith

artist's life" and already we are in thrall to the old ro-
nyths: the garret in winter with wind lisping through
ks, the dissolving nights at mirrored bars nursing
», the empty pockets, the feral hair, the ever-looming
se. Or let us reach further back in time to a Taoist
thical text circa the late fourth century BC,, which
Chinese lord who summons artists for a commis-
3y compliantly line up before him with brushes and
ly to compete for the job — all but one, who trails
1en goes back home, disrobes and sprawls on the
ore starting to paint. The lord approves: “This is a

trust funders, those who have it too easy, who don't suffer
for their art. Instead, we reserve the greatest awe for artists
who work as mortals do, who accept the drudgery of ordi-
nary existence in order to make possible a second one: the
artist’s life.

Even artists fortunate
enough to be able to
devote themselves wholly
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someone.

e Danielle Moore e
26 Feb at 1:57 pm
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How to stamp PDFs
In SharePoint

Nutrient Document Editor for SharePoint lets you add stamps to a
PDF directly in SharePoint Online or on-premises. Select from 25
prebuilt stamps, or build a stamp with a custom image, drawing, or
text. Drag and drop a stamp to a specific location in your document
and adjust its angle, size, or opacity. Dynamically add user names
to stamps to help streamline review and approval workflows.

Opening PDF files

Go to the SharePoint library and A School C I
click Upload to import a PDF chool Centra
from your computer, or select an [:5) Remote learning  Departments & Programs Clubs and organizations v Staff directory  Edit
existing PDF from the library. Click
the three dots menu next to the 5 Editingridview Open v~ [ Share G Copylink T[] Delete <> Pintotop Yy Favorite Add shortcut v
document and choose Open in
PDF Editor. b
Documents [y v
8
® Q@ [ Namev Modified ~ Modified By v i Add column
(-] .ﬁ, Business contract.pdf ® Open >
Preview Open in browser
Share Open in app
Copy link

Manage access

Delete

Automate >
Favorite

Add shortcut >
Download

Rename


https://www.nutrient.io/low-code/try?product=document-editor&platform=sharepoint&deployment=online
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Adding a stamp to a PDF

Click the dropdown menu next to
the image icon and select Stamp.

Choose from 25 different

PDF stamps. The stamp will
automatically be placed on the
document.

Use an existing stamp design | custom stamp |

[DRAFT, | FINAL
coueiees G
T s

Cancel

Adding a custom stamp

Select Custom Stamp to start
customizing a PDF stamp. In the
Stamp Text field, you can enter
text and untick the boxes if you
don’t want to include the time or
date on the stamp.

Choose the color of the stamp Custom Stamp e an citiog st dasin |
and click Create Stamp to save S
your changes.

09/01/25, 19:33
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Editing the PDF stamp

If you want to edit the look of

the stamp, select it and then
change its opacity by pulling the
percentage bar to the left. This
additional setting is visible in the
top-left corner once you click the
PDF stamp.

You can also add a comment to
the PDF stamp by selecting the
stamp and then clicking the Note
icon in the top-right corner.

Next to the Note icon is the
Delete button, which can be used
to delete the stamp.

You can also change the size and
the position of the PDF stamp.
Click the border dots and pull
them in different directions to
resize the stamp. If you want to
move the stamp, select it, and
once you see a hand palm icon,
drag and drop the stamp to a
different place on the PDF page.
Finally, click Save to save the
changes to your PDF document.
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How to add shape
annotations to PDFs
In SharePoint

Nutrient Document Editor for SharePoint lets you add shape
annotations to a PDF directly in SharePoint Online or on-
premises. Select and drop in a variety of shape annotations to
your document. Shapes include ellipses, lines, arrows, rectangles,
clouds, and more. Easily customize the size, shape, color,
thickness, and opacity of your annotation. Append a user’'s name
to each shape annotation to identify who added the annotation to
your document.

Opening PDF files

Go to the SharePoint library and A o School C I
click Upload to import a PDF &> School Centra
from your computer, or select an [:5) [ | Remote learning ~ Departments & Programs Clubs and organizations + Staff directory  Edit
existing PDF from the library. Click
the three dots menu next to the 5 Editingridview Open v~ [ Share G Copylink T[] Delete <> Pintotop Yy Favorite Add shortcut v
document and choose Open in
PDF Editor. ]
Documents ([ v
8
® Q@ [ Namev Modified ~ Modified By v i Add column
(-] g} Business contract.pdf ® Open >
Preview Open in browser
Share Open in app
Copy link

Manage access

Delete

Automate >
Favorite

Add shortcut >
Download

Rename


https://www.nutrient.io/low-code/try?product=document-editor&platform=sharepoint&deployment=online
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Adding shape annotations to the PDF

In the toolbar, next to the Text
button, there’s a dropdown menu
with different shape annotations.
Choose your desired shape and
drag the cursor in the preferred
direction. For example, if you want
to draw an ellipse annotation,

the moving of your cursor should
resemble the look of the ellipse.

You can also draw lines, polylines,
arrows, rectangles, clouds, and
polygon annotations.
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Save
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STEP 3

Editing shape annotations

For each type of shape
annotation, you can change the
color, fill color, opacity, thickness,
and line style. There are six
different line styles to choose
from.

To delete a shape annotation,

select it and then click the recycle

binicon in the top-left corner.

Finally, click Save to save the
changes to your PDF document.
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How to highlight text
in PDFs in SharePoint

Nutrient Document Editor for SharePoint lets you annotate text in

a PDF directly in SharePoint Online or on-premises. Select a line

of text in your PDF to highlight, underline, strike through, or add a
squiggle line. Make text annotations stand out by customizing their
color and opacity. Include user information with each annotation to
help identify the different users that added text highlights to your
document.

Add the following text annotations to documents in SharePoint:
- Highlight text or other content in PDF

- Underline and strike through text

+ Squiggle text

+ Erase highlight marks or draw something

Opening PDF files

Go to the SharePoint library and A o School C I
click Upload to import a PDF &> School Centra
from your computer, or select an [:5) [ | Remote learning ~ Departments & Programs Clubs and organizations + Staff directory  Edit
existing PDF from the library. Click
the three dots menu next to the 5 Editingridview Open v~ [ Share G Copylink T[] Delete <> Pintotop Yy Favorite Add shortcut v
document and choose Open in
PDF Editor. ]
Documents ([ v
8
® Q@ [ Namev Modified ~ Modified By v i Add column
(-] g} Business contract.pdf ® - Open >
Preview Open in browser
Share Open in app
Copy link

Manage access

Delete

Automate >
Favorite

Add shortcut >
Download

Rename


https://www.nutrient.io/low-code/try?product=document-editor&platform=sharepoint&deployment=online
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STEP 2
Highlighting text in PDF
There are two ways to highlight ) = APy BB Ty Sy 9 & By QL & sae
text in PDF.
1. Click the third icon from the left 0 B
in the top-right toolbar to select /A Freeform Highlight \
one of the following actions: v e —
n
+ Drawing ]S I n 6 & FEraser
+ Freeform Highlight (for W \J
highlighting any type of
content, whether image or
0 yntract
+ Text Highlight
» Eraser
2. Select a WOrd, a phrase, ora This Business Contract (‘Contract”) is entered into on August 21, 2024, by and between:
sentence and the following Partie A Partie B
actions will be available: cowpany ABC Solutions, nc. X¥Z Manufacturing Co
ADDRESS 1234 Inno Drive 5678 Avenue
o TeXt H|gh|lght Tech City, CA 90210 Manu Town, TX75001
. PHONE (565) 123-4567 (656) 987-6543
» Strikethrough -~ -
° Underline RERRESENTED(BY John Doe, Chief Officer Jane Smith, President
+ Squiggle
E gg_ Scope of Work:
: Redactlon ABC Solutions, Inc. (‘ABC") agrees to provide XYZ Manufacturing Co. (‘XYZ") with cus-
STEP 3
Ch Ing highlight i
Depending on the type of 83 v page < 1 > 1/36 M @ m = A By R 2 | 7 ~

annotation, some additional
settings may show up in the
top-left corner, where you can
choose a different kind of font,

size, and color. Once you perform
the highlight text action, this left

toolbar will show up, enabling
you to change the color of the
highlight annotation.

Finally, click Save to save the

changes to your PDF document.
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CLEAR TERMS, STRONG PARTNERSHIPS

Business
Contract

This Business Contract (‘Contract”) is entered into on August 21, 2024, br

COMPANY

ADDRESS

Partie A
ABC Solutions, Inc.

1234 Inno Drive
Tech City, CA 90210

Partie B
XYZ Manufactur

5678 Avenue
Manu Town, TX7

PHONE

EMAIL

(555) 123-4567

(555) 987-6543

REPRESENTED BY

John Doe, Chief Officer

Jane Smith, Pre:
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How to measure a PDF
in SharePoint

Nutrient Document Editor for SharePoint lets you measure PDFs in
SharePoint Online or on-premises. Enable your users to measure
the distance, perimeter, and area of drawings in a document.
Adjust the measurement precision with scale calibration and the
use of a magnifying glass.

Opening PDF files

Go to the SharePoint library and A School C I
click Upload to import a PDF chool Centra
from your computer, or select an [:5) Remote learning  Departments & Programs Clubs and organizations v Staff directory  Edit
existing PDF from the library. Click
the three dots menu next to the 5 Editingridview Open v~ [ Share G Copylink T[] Delete <> Pintotop Yy Favorite Add shortcut v
document and choose Open in
PDF Editor. b
Documents [y v
8
® Q@ [ Namev Modified ~ Modified By v i Add column
(-] .ﬁ, Business contract.pdf ® Open >
Preview Open in browser
Share Open in app
Copy link

Manage access

Delete

Automate >
Favorite

Add shortcut >
Download

Rename


https://www.nutrient.io/low-code/try?product=document-editor&platform=sharepoint&deployment=online

NUTRIENT

STEP 2

DOCUMENT EDITOR FOR SHAREPOINT

Selecting the measurement tool

Click the second icon from the
left in the top-right toolbar and
select a measurement tool from
the dropdown menu.

You can choose to measure
distance, perimeter, rectangle

area, ellipse area, or polygon area.
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& | save

STEP 3

Editing measurement settings

Upon selecting the measurement
tool, an additional window will
appear where you can change
between imperial and metric
units. If this window doesn’t

show up immediately, click the
annotation. You can also pull the
annotation borders to resize the
measurement area.

In the top-left corner of the
toolbar, you can change the color
of the measurement annotation,
its opacity, and the thickness of
the annotation lines.

In the top-right corner of the
toolbar, there are options to

add a note to your annotation or
delete it, but you can also delete
it by clicking the button on the
measurement settings window.

Finally, click Save to save the
changes to your PDF document.
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How to add links to PDFs
in SharePoint

Nutrient Document Editor for SharePoint lets you add links to a
PDF directly in SharePoint Online or on-premises. You can link to
any website or the page of a PDF document to help users quickly
access additional information.

Opening PDF files

Go to the SharePoint library and A School C I
click Upload to import a PDF chool Centra
from your computer, or select an [:5) Remote learning  Departments & Programs Clubs and organizations v Staff directory  Edit
existing PDF from the library. Click
the three dots menu next to the 5 Editingridview Open v~ [ Share G Copylink T[] Delete <> Pintotop Yy Favorite Add shortcut v
document and choose Open in
PDF Editor. b
Documents [y v
8
® Q@ [ Namev Modified ~ Modified By v i Add column
(-] .ﬁ, Business contract.pdf ® Open >
Preview Open in browser
Share Open in app
Copy link

Manage access

Delete

Automate >
Favorite

Add shortcut >
Download

Rename


https://www.nutrient.io/low-code/try?product=document-editor&platform=sharepoint&deployment=online
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Adding a link to a PDF

Click the arrow next to the image
icon to open a dropdown menu,
and choose the Link option.

Select the area in the document
where you want to add a link, and
hold the left mouse button to
move the link annotation around.

The Link Settings window will
pop up asking you to enter a
website URL or a page in the
document.

voice

VIENNA , MARCH 12, 2024

S A

L7

55

& -~ 2 Tl 2 / 2 || ) @ @ @ N Q i, & Save

@ Image
& Stamp
= o
v & Link 8
o
ary PRICE DISCOUN AMOUN
1 100€ 15% 100€
2 860€ -15% 1720€
1 500 € . 500 €
1 300€ - 300€

STEP 3

Editing a link annotation in a PDF

When the Link Settings window
is open, additional settings will
appear under the main toolbar.
Choose a border color, the
opacity percentage, and the
thickness of the line. The link
annotation can be a different
color for better visibility.

You can move the link annotation
anywhere on the page. In the top-
right corner, click the recycle bin
icon to delete the link from your
PDF. You can also add a comment
to the link by clicking the Note
icon next to the recycle bin.

Finally, click Save to save the
changes to your PDF document.
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Want more help?

SUBMIT TICKET

Sales

Please contact our Sales team with questions related to licensing and sales.

CONTACT SALES

Release notes

We detail the changes and improvements to each version inside our release notes.

VIEW RELEASE NOTES


https://support.nutrient.io/hc/en-us/requests/new
https://www.nutrient.io/contact-sales?=low-code
https://www.nutrient.io/guides/document-editor/about/release-notes/

PSPDFKit GmbH
Kaiserstrasse 117/17
1070 Vienna, Austria
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